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How Do I complete the Special  

Admissions Recommendation Form? 

1. Go to http://m.4cd.edu  (or use the InSite app) and sign in using your username and 
password. 

 

2. Click the “DVC Student Forms” tile. 
 
 

 

3. Click “Special Admissions Form.” 

 

 

 

4. Click on “Complete This Form.” 

 

 

 

 

5. Fill in your Parent or legal guardian’s name/
email. Also, fill in your Principal or Counselor’s 

name/email, then click continue. 

 

 

 

 

 

 

 

6. The next page will give you the concurrent enroll-
ment guidelines, student responsibilities, and instruc-

tions. Read this thoroughly and then hit next. 

 

 

 

7. At the very top of the form, please select the term you are registering for. 

 

TURN OVER 



How Do I complete the Special  

Admissions Recommendation Form? 
Continued... 

 

8. Some of the information will be 
automatically filled out for you (Name, 
email and ID number). It is required for 
you to fill in your High School, a phone 

number and your grade level. 

 

 

9. Next you will fill out 
the section for the class 
that you would like to 
take.  You need to 
enter the section 
number, course name, 
Instructor first name, 

and Instructor last name. 

 

10.A signature is required on the form.  There is a section for you to click to provide an 
electronic signature.  A box will then pop up for you to fill in your name, and hit sign 

electronically. 

 

 

 

 

  

 

 

 

 

 

 

11.Finally you will need to submit the form.  It will be sent to your parent/guardian and 
High School for approval.  You should monitor your InSite email for an alert when the 

form is processed.   
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